Dear NILGOSC

The councillor named below will be retiring from their duties and will be entitled to immediate pension benefits from the Local Government Pension Scheme (Northern Ireland).

	Member Name
	
	Member Address

	Date of Birth
	
	

	N.I. No.
	
	

	Pension Ref. No.
	
	

	Date of Retirement
	
	Post Code
	


	Estimated pensionable pay in current financial year to date of leaving
	


The councillor qualifies for benefits under the following category and, if we wish to waive any reduction to benefits on compassionate grounds, we have attached a letter to that effect. (Tick one box only) 

	
	Age 65 or over and are no longer a councillor.



	
	Permanent ill-health with at least one year’s membership and ill-health                                                        certified by the Committee’s Medical Advisor.


	
	Approaching age 75 and is required to leave the Scheme (councillor must leave the Scheme two days before his / her 75th birthday, but can continue councillor duties).



	
	Age 55 to 65 and employer consent received if under age 60. (Employer may opt to waive reduction on compassionate grounds. Please attach a letter to this effect if this discretion is used).* 

*This option will involve a cost to the council on account of early payment. This cost will be invoiced to the council by NILGOSC.


	
	


We will forward Leavers’ Form LGS 15 to NILGOSC within 2 weeks of this member’s retirement.

Yours sincerely

	Completed by
	
	Date
	

	Department
	
	Telephone No.
	

	Email Address
	
	
	

	Council Name
	
	
	


INSTRUCTIONS ON COMPLETION OF LGS16
Due to tax office (HMRC) legislation, it is important for NILGOSC to have advance warning of retirements. This LGS16 form should be used to notify of a pending retirement and on receipt of this, we will provide a benefit quotation for the member to consider his / her benefit options, along with a form to request personal and payment details. 
HMRC legislation also requires that individuals who are about to receive pension benefits have to declare any previous/existing pension arrangements that are in place.

NILGOSC will forward this HMRC declaration to individuals along with the benefit quotation.

The LGS16 is for councils to complete and must be forwarded to NILGOSC 3 months before a member retires.  If you are posting a copy to us this must be on your headed paper.  Alternatively an Authorised Officer may email a copy to LGS16@nilgosc.org.uk.  










