SAMPLE NOTIFICATION LETTER

Dear ………
Local Government Pension Scheme

As part of a general review of public sector pension schemes, the Government has introduced changes to the Local Government Pension Scheme (LGPS) for employees in Northern Ireland from 1st April 2009. 

If you’re paying into the LGPS on 31st March 2009 and you continue to have a contract of employment on 1st April you will automatically transfer to the new scheme. 

In the new scheme, instead of most people paying a standard contribution rate of 6% of their pensionable pay, there are different contribution rates for different pay bands. These new rates have been designed to give more equality between the cost and benefits of scheme membership. 

The new rates are between 5.5 and 7.5% of your pensionable pay. The rate you pay depends on which pay band you fall into. 
If you work part-time, your rate will be based on the whole time pay rate for your job, although you will only pay contributions on the pay you actually earn. 

Here are the pay bands from April 2009: 







The pay bands will be adjusted each April in line with the cost of living.


If you pay tax and National Insurance, you get tax relief on your contributions and pay a lower rate of National Insurance, so the actual cost to you is less.

If you’re currently paying a protected rate of 5%, the rate you pay will be increased on a phased basis from 1st April 2009, bringing it into line with all other Scheme members by 1st April 2012. 


The contribution rate you will pay from April 2009 will be [enter %]. This has been determined by reference to

[employer to insert a statement, for example: 

- your whole-time equivalent rate of pensionable pay

Or

- your whole-time equivalent rate of pensionable pay at / from ……….

Or

- your whole-time equivalent rate of pensionable pay of £xxxx

Or 

- your whole-time equivalent rate of pensionable pay of £xxxx at / from ……….]

[Employers might also wish to include an explanation of how they have determined the whole-time equivalent rate of pensionable pay for employees who receive pensionable pay other than basic annual salary]

This is a decision we are required to make under the rules of the pension scheme. It is not possible for you to continue paying your current standard contribution rate of 6% (or 5%). 

If you would like a further explanation of how we have determined your contribution band please contact ……………………………………………………………………………………………………………………………………………………………………………………

However, if you believe that, based on your whole-time equivalent pay rate, we have allocated you to the wrong contribution band you have the right of appeal. A leaflet explaining the appeal process is attached.

If your whole-time equivalent pay rate changes in the future we will need to consider whether, due to that change, you should be reallocated to a different contribution band. 
Our current policy is to make any required change

[Employer to insert appropriate wording e.g.

· only from the April following the change in your whole-time equivalent rate of pay

· only from [some other specified month] following the change in your whole-time equivalent rate of pay

· from the time when your whole-time equivalent rate of pay changes for any reason

· only from the time when your whole-time equivalent rate of pay changes as a result of a change in your contract of employment]

Please note that if you are currently paying any additional contributions (for example, to purchase extra years of scheme membership) or are currently paying Additional Voluntary Contributions (AVCs) these contributions will continue to be collected and are not affected by the change to the standard pension contribution rate.
Yours sincerely

(Example Appeal Leaflet

Local Government Pension Scheme – Appeals Procedure

Introduction

This guide is to help you understand the procedures for settling any disagreement or complaint you may have about the decision that EMPLOYING AUTHORITY NAME has made about your allocation to a contribution rate.
What to do when you are notified of a decision

When you are notified of a decision you should check, as far as you can, to see if you think it is based on the correct details and that you agree with it.

What to do if you are unhappy with a decision

It is normally a good idea to make an informal enquiry in the first place. Most problems can be resolved in this way. They are often caused by misunderstandings or wrong information, which can be explained or put right quickly and easily by us. So we suggest that you telephone NAME, POSITION, TEL NO.

If you still disagree with the contribution rate you have been allocated to and wish to appeal this rate, please write to 

NAME

POSITION

ADDRESS

EMPLOYERS MAY WISH TO REFER TO THEIR IDRP HERE – HOWEVER, IT CANNOT REPLACE APPEALS TO THE COUNTY COURT

If you are still dissatisfied with the decision which has been made, you have the right of appeal to the County Court. However, this route should only be used when all other alternatives have been explored. Details on how to appeal to the County Court are available from ………………………………
Are there any time limits I should be aware of?

THERE ARE NO REFERENCES TO TIME LIMITS IN THE REGULATIONS – THEY STATE THAT EMPLOYEES MUST BE ADVISED AS SOON AS IS REASONABLY PRACTICABLE. IF EMPLOYERS WISH TO IMPOSE TIME FRAMES, THEY MUST INCLUDE THEM IN THIS DOCUMENT SO THE EMPLOYEE IS AWARE.

If your Whole Time Equivalent 		        Your contribution 


            pay rate is:                                                rate will be:





 Up to £12,600	        				        5.5%





 More than	£12,600     and up to £14,700	        5.8%





 More than 	£14,700     and up to £18,900	        5.9%





 More than	£18,900     and up to £31,500	        6.5%





 More than	£31,500     and up to £42,000	        6.8%





 More than	£42,000     and up to £78,700	        7.2%





 More than	£78,700			                   7.5%











Let’s take a look at someone who works full time at a pay rate of £20,000. 





They’ll pay 6.5% of their pay - that’s around £108 a month - in contributions.





If they were working half time, they’d still pay the 6.5% rate. That’s because the whole-time rate for their job is still £20,000, but their contributions would be based on their part-time earnings, so they’d have £54 deducted. 








If you are currently paying a protected rate of 5% 





From:			Your contribution rate will be:


1st April 2009 	5.25%


1st April 2010 	5.5%


1st April 2011  	6.5% or (if lower) the relevant rate from the pay band table 


1st April 2012 	the relevant rate from the pay band table�.











