      INSTRUCTIONS FOR EMPLOYER:
· Please complete pages 6 and 7 of the booklet after considering the contents and retain the booklet in your possession.
· Complete the enclosed photocopies of pages 6 and 7 with the same details and return the photocopies to NILGOSC for retention in your employer’s file.
· Should you wish for any alteration to the Agreement for your organisation, you should complete the photocopy of page 8 and return it to NILGOSC for consideration and approval. You will be advised of the Committee’s decision.

· Your correspondence should be addressed to the Secretary or Trevor Davidson (Pensions Development Manager) who will be monitoring your responses.

Thank you for your co-operation in this important matter.

October 2005
