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MEMBER COMMENCES EMPLOYMENT

All employees, except casual employees, are
automatically in the Scheme, unless they opt out

in writing.
Casual employees may opt to join the Scheme.

New Employee wishes
to join Scheme

New Employee does
not wish

to join Scheme

Employee completes
LGS 1, Section 1 & 2
Employer completes

Section 3

Send LGS 1  to
NILGOSC within 14

days of joining

Employee completes
LGS 2

Retain LGS 2 on
employee’s personnel

file
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>
>

>
>
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FORMS COMPLETED DURING MEMBERSHIP

Event Action

Break Starts

Break Ends

>

>

>

>

>

>

>

Change in contract-
hours or weeks

increased or reduced

Employee’s personal
details change

Unpaid leave, career break,
unpaid sick leave, unpaid absence

- strike, reserve forces service

Pay reduced - employer enforces
change of contract (Certificate of

protection)

Transfers to another employer
within Scheme

Opts out of Scheme (still in
employment)

Complete LGS 14

Complete LGS 33

Complete LGS 34

Complete LGS 35

Complete LGS 13

Complete LGS 16

Complete LGS 15 & 31

SEND COMPLETED FORMS TO NILGOSC WITHIN TWO WEEKS OF EVENT
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Complete LGS 15 & 51

MEMBER LEA VES EMPLOYMENT

Is member aged 65+?

Is member aged 60+ (and for
males more than 2 years
membership)?

Is member aged  between 50-59
and retiring with employer’s
consent?

Is member aged  50+ and retiring
on efficiency or redundancy
grounds?

Is member leaving due to ill
health?

Is member transferring to another
Scheme employer?

Has member died?

Has NILGOSC
doctor confirmed

permanent ill
health?

Complete LGS 16

Complete LGS 22

Complete LGS 15 & 5Complete LGS 15 & 18

SEND COMPLETED FORMS TO NILGOSC WITHIN TWO WEEKS OF LEAVING
DATE

yes

yes

yes

yes

yes

yes

yes

yes

no

no

no

no

no

no

no

>

>

>

>

>

>

>

>

>

>
>

>

>

>

>

>
>

>
>

>
>

>
no



LIST OF FORMS

Specimen copies of the under mentioned forms are
included in the following pages of Section 3.

Completed By Employing Authority

LGS1 Employee’s Membership Option
LGS 13 Certificate of protection
LGS 14 Variation in Contract of Employment
LGS 15 Leaver’s Form (All leavers and optants-out, except LGS 16)
LGS 16 Transfer to/from another Scheme employer
LGS 22 Request for a medical examination by the Committee’s doctor
LGS 33 Pension Record Maintenance (Miscellaneous changes in member’s details)
LGS 34 Pension Record Maintenance (Member commences a period of unpaid leave)
LGS 35 Member recommences employment after a period of unpaid leave.
LGS 40 Employer’s Request for Estimate of Retirement Benefits

Stationery request Form

Payment Forms
LGS 6 Monthly Remittance Form
LGS 7 Annual Return Forms   (A3 size – not included)
AVC 7 Annual Return- Additional Voluntary Contributions  (A3 size – not included)

Completed By Member
LGS 1 Employee’s Membership Option Form
LGS 2 Employee’s Option not to join the Scheme
LGS 5 Early Leaver’s request for benefit options
LGS 20 Nomination of Beneficiary
LGS 31 Opting Out Form
LGS 51 Claim for payment of benefits

Member’s Stationery Request Form

Completed By Next of Kin, Beneficiary or Personal Representative

LGS 18 Claim for death benefits
.
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